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Login to Business Online Banking
2. Click on Payments & Transfers
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Home Accounts Payments & Transfers Administration

3. Click on Wire
Payments & Transfers
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Create A Transfer
a. If you do not see the Wire button, have an account signer contact Unity Bank’s Cash Management department to
grant access.
4. Select New Wire
5. Choose Wire Type, Domestic or International, click Submit.
() Inguine Wire Transfer Wirz Type: Manz w

(] Change Wire Transfer
(@ Mew Wire Transfer

o

For Domestic Wires Follow Steps:8-11
7. For International Wires Follow Steps:12-15

DOMESTIC WIRES

8. Enter the following information.

Transfer Description

Frequency (if necessary)

Transfer Date

Amount

From Account

ID Number-Account Number

Beneficiary Name and address

Message or Reference to beneficiary (if applicable)

Beneficiary (may be on wire instructions as Intermediary Bank)
i. Institution Identification Number is the Routing Number

Bank Name

k. Bank Address

I. Enter Receiving Bank’s Routing number.

m. Enter Bank Name
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9. To save for later, click Save, OR to send the wire to the bank, click Process

Wire
Hew Domestic Wire Transfer - Christine Koemer
* Transfer Description: | _J] Recuring Frequency:
*Transir St Ot —
“Amount: —
Tax Idensfication Numbser: MOUSER MICKEY A POO-x-8111]

* Identification Type: DDA Account Mumber  Message To Beneficany:
* Identfication Number: [ |
* Hame: | |
* Address: [ |
| | Bangficiary Reference:
| |
Benefidary Institution
Identification Type: Fed Routing Mumber  Mame:
Identification Nurniber: |:| n Addrass:

Receiving Institution

* Routing' Transit number:

instton Nare: —
(* Indizzizs Requied Fields)

Digclzimer: Cutoff time for Domestic Wires 2:20 PM CET

[ Save | [Process| [ Cancel |

10. Complete the Security Challenge using your Token.

Security challenge

A one-time password security challenge is required to complete this fransaction.

One-time password instructions Show -

oresmepessword” |:]

* Indicates required field

Complete challenge m

INTERNATIONAL WIRES

11. Enter the following information.

Transfer Description

Frequency (if necessary)

Transfer Date

Amount

From Account

ID Number-Account Number

Beneficiary Name and address

Beneficiary Country

Message or Reference to beneficiary (if applicable)

Beneficiary Institution Identification type: select from dropdown.
Beneficiary Institution Identification Number

Beneficiary Name and Country

Intermediary Institution Identification type is the Routing Number
Intermediary Identification Number is the Account Number
Intermediary Identification Name and Country

Receiving Institution Routing/Transit Number

Receiving institution name
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12. To save for later, click Save, OR to send the wire to the bank, click Process

Wire

Mew Intemational Wire Transfer - Christine Koemer

* Transfer Description: | Recuring Frequency: Nene "3
* Transer Start Date: 1=
*Amount: [ *Fromaccount Salect Ancount v
Tax Identiication Numbr: MOUSER MICKEY & [KXOGRXE111]
* |densification Typs: DDA Account Numiber  Message To Beneficiary: [ ]
* Idensification Mumber: [ | [ |
“Mame: | | | |
*Address: [ ] [ ]
| | 1
[ |
* Country None w
* Idensification Type: Swiift Bank Code W | " hame [ |
* Identfication Mumbar: [ | Address: [ ]
[ ]
[ ]
* Country MNane b
* Identfication Type: Fed Routing Number w* | * Mame: [ ]
* Identfication Mumbar: [I— Addrass: [ ]

Receiving Institulion

o . 1#
* Routing/Transit number:
“Insssion Name: —

(* Indiczi=s Required Fields)
Disclaimer: Cutoff time for Intemational Wires is 230 FM CST

[ Save | [Process| [Cancel |

13. Complete the Security Challenge using your Token
Security challenge

A one-time password security challenge is required to complete this fransaction.

One-time password instructions Show -

oresmepesswors” |:I

* Indicates required fiskd

Compleie challenge m



CREATING A WIRE TEMPLATE

1.
2.

7.

Select wire Transfer Templates

Click Submit
Select Wire Transfer Criteria
) Inguire Wire Transfer Tempiats Name: [ ]
() Change Wire Transfer Wire Type: Domastic W
(0 Mewi Wire Transfar Tempiats Group: Al W

() Mews Wire Transfer Using Existing Transfer
() Delesz Wire Transfzr

() Review Wire Transizr

() Vire Transfer Temglate

() Multiple Wire Transfer Using Template

Click the paper with the green plus sign on the right side of the Template List Header

Template List B B

Mo matching record(s) found

Pick Wire Type from drop down.

Click Submit
Wifire: Type: Domestic W

Fill out template form.
Template Name
Default amount or enter an amount range (if applicable)
Select from Account
Select Template Group
Choose which online banking users should have access to the template
Enter Beneficiary Identification (account number)
Enter Beneficiary Name
Enter Beneficiary Address
Enter Beneficiary message or reference (if applicable)
Enter Beneficiary institution (routing) number (if applicable)
Enter Beneficiary institution name and address (if applicable)
Enter Receiving institution (routing) Number
m. Enter Receiving Institution Name
Click Save
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SENDING A WIRE USING A TEMPLATE

1. Select Wire Transfer Templates
a. Enter Template Name
b. Select wire Type from drop down
c. Select template group if applicable
Click Submit
Template list will load
4. Click on the New Wire Transfer option

S

) Inquire Wire Transfer Tempiate Nams: [ ]
() Change Wire Transfzr Wirz Type: Al ~
() News Wire Transfer Temglats Group: U
() News \Wire Transfer Using Existing Transfer
(7 Delete Wirs Transfer
(. Revigvi VWire Transfzr
® Vire Transfer Template
() Muttiple Wire Transfer Using Template

Template List P 2P p
TEST
Template Name Beneficiary From Account Wire Type Status Mew Transfer Edit Template Delete Template
testl E CHECKING *1911 Domeste Apgroved * 2 x

5. Enter Required Information
a. Transfer Date
b. Amount
c. Update any information if needed
d. Click Process

Mew Domestic Wire Transfer - test1

Templste Mame: =stl  Recuming Frequency: Mone
*Transfer Start Date —
Tax Idenification Numbsr: MOUSER MICKEY A[CO-XXEIT] = Amount [
* From Acoount: CHECKING *1811

* |dentfication Type: DO Account Number  Message To Beneficary [ ]
* Idensfication Number: 123 [ |
* Mame: abz [ ]
* Address: 123 [ |
esuclsire  Beneficiary Reference: [
[ ]
Idertification Type: Fed Routing Numiber  Name: CITIZENS COMMUNITY FEDERAL NA
201380230
Identification Nurnber: Address: [ |

ALTOONAW

Receiving Institution

201880330
* Routing' Transit number:

Institution Name: CITIZENS CMNTY FED
(* Ingiezies Required Fields)

Disclsirmer: Cuioff time fior Domestic Wires 2.30 PM CST

6. Complete the Security Challenge using your Token
Security challenge

A one-time p security is required to plete this fr
One-time password instructions Show -

fresmepmsners D

* Indicates required fisld

Compiete challenge
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